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IHOJIOKEHUE
O NMOPAJAKE OBECIIEYEHUSA
YYEBHUKAMU U YYEBHBIMU IMTOCOBUSAMMU OBYYAIOIUXCA
MBOY OOHI Ne 19

1.00111e moJioKeHus

[Tonoxxenne 06 o6ecneyeHnu yueornkamu ooyqaromuxcss MbOY OO Ne 19 (nanee —
[Tonoxxenune) pazpadbotano B coorBeTcTBUU ¢ DenepanpHbiM 3akoHOM Poccuiickoit
®denepanun «O6 obpazoBannu B Poccuiickoit dhenepanmm» ot 29 nexadps 2012 . No 273 -
@3, 3akonom Poccuiickoit Deaepanun «O 6unbmuoTedrHom nene» oT 29.12.1994r. Ne 78-
@3, [lonoxenue o 6udbanoreyHoM ouae yueonukos MbOY OOUI Ne 19, ITpaBun
MOJIb30BaHMs YaeOHUKaMU 13 (OH/IA IITKOJIBHON OMOIHOTEKH.

Hacrosiiee nosoxeHne peraaMeHTUPYeT MOPSI0K (OPMHPOBAHUS, CIIOTB30BAHHUS,
obecrieueHnst COXpaHHOCTH (DOHA YICOHUKOB.

2. Ilopsinok ¢popmupoBanusi yueoHoro ¢goHaa MKOJIbHOH OUOJIMOTEKH

e KowmiutekroBanue yueOHOTO (hOHJIa IPOUCXOIUT Ha OCHOBE DenepaibHbIX
nepeyHed y4eOHUKOB, PEKOMEHIOBAHHBIX M JIOMYIICHHBIX MUHUCTEPCTBOM
oOpa3oBaHus ¥ HayKu PD 11151 HCob30BaHKs B 00pa30BaTeIbHOM ITpoIecce.

e  ®donj yuyeOHOU UTEPATYPhl KOMILUICKTYETCS 3a CUET:

-OFOPKETHBIX aCCUTHOBAaHMH (efiepaabHOTO OI0DKETa,

-CpENCTB O0JIACTHBIX CYOBEHIIUMN, MPEIOCTABIISIEMbBIX MYHHIIUITAIbHBIM
00pa30BaHUsIM B YaCTH PACXOJI0B HA MPUOOpETEHNE YUCOHUKOB U YUCOHBIX
IMOCOOHH,

-CpEJICTB MECTHBIX OFOJIKETOB.

e HenocpenctBeHHOE PYKOBOJICTBO U KOHTPOJIb 332 pAa0OTOM 10 CO3JIAaHHIO U
CBOEBPEMEHHOMY MOTIOJHEHHUIO OMOINOTeYHOTO POHIa YIeOHUKOB
ocyiecTsiseT nupekrop OV.

e [lpu opranuzaiuu yueOHOTo mpoiiecca He0OX0AMMO UCIOB30BaTh Y4eOHO -
METOAUYECKOE 00ECTIeYeHHE U3 OJHOU MPEeIMETHO-METOINYECKON TNHUN
WJIA TIPOTPAMMBI.

e IlIpormecc paboTsl o GpopmupoBaHuio HOHAA Y4EOHOM TUTEPATYPhI
BKJTIOUAET CIEAYIOLIUE ITaIbI:

- paboTa mearoru4eckoro KosuiekTusa ¢ denepanbHbIM MepeuHeM
y4eOHUKOB, pEKOMEHIOBAHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaATEIbHBIX
YUPESKICHUSIX,
- MOJITOTOBKA MEPeYHs YIeOHUKOB, TNIAHUPYEMBIX K UCTIOJTB30BAHUIO B
HOBOM Y4eOHOM TOJ1y,



- IPeIOCTaBJICHUE MTepeyuHs yueOHUKOB aqMuHucTpanuu OY Ha corilacoBaHue
U YTBEPXK/ICHUE,

- COCTaBJICHHE CITMCKA 3aKa3a YIeOHUKOB Ha CICIYIOINUN y4eOHBIN TOI,

- 3aKJIF0YCHHE JOTOBOPA C MOCTABIIMKOM O 3aKYIKE YUeOHOH JIMTepaTyphl.
3. Yder ¢onaa yueOHUKOB
Yyer 6ubanoreyHoro GpoHAa YICOHHKOB JODKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH,
MIPaBUILHOMY €Tr0 (JOPMHUPOBAHUIO U LIEIEBOMY HCIIOJIb30BaHMIO. Bee oneparun mo yuery
MIPOU3BO/IATCS 3aBEAYIOIIUM OMOIMOTEKOM, CTOMMOCTHBIN YU€T BeleTCs OyXrainrepuen
oVv.

CBepka TaHHBIX OMOIIMOTEKH U OyXTaITepHH MPOU3BOAUTCS €KEr0/IHO.

VYyer 6ubanoreyHoro poxaa yueOHUKOB OTpaXkaeT MOCTYIJICHHE Y4IeOHUKOB B
¢onx, BIObITHE U3 (POHAA, BETUUNHY BCEro (POHA yUEOHUKOB U CIIY’KUT OCHOBOM
11st o0ecTieYeHnst COXpaHHOCTH (PoH/Ia YIEeOHHKOB, MTPABUIILHOTO €T0 XpaHESHUS U
WCTIOJIb30BAHMUS, KOHTPOJIS 32 HAJTMYMEM H JBIDKEHHEM yIeOHUKOB.

®oHJ y4eOHOH JINTEPATYPhl YIUTHIBACTCS M XPAHUTCS OTJICITHHO OT
OCHOBHOTO OubIMoTeuHoro poumga 6ndauorexu OVY.

Vet 6ubnmorednoro GpoHaa yueOHMKOB OCYIIECTBIISIETCS] B COOTBETCTBHH C
«MHCcTpyKIIHeH 00 yueTe 6nbmmoTedHoro ¢poHma OnOIMOTeKOOpa3oBaTEIbLHBIX
YUpeXICHUI», YTBEPKACHHOM nprkazoM MunuctepctBa OOpazoBaHus

P® ot 24.08.2000 Ne 2488.

VYyer O6ubmuoredHoro (oHma y4eOHHWKOB OCYIIECTBISCTCS HAa OCHOBAHWUHU CIEAYIOIINX
nokymeHToB: «KHura cymmapuoro ydera» (nainee — KCVY), «KaproTeka ydeTHBIX KapTOUueK
MHOTORK3EMIUISIPHON  JIUTEpaTypbl», «PerucrpannoHHass KHHra Y4YeTHBIX KapTOYeK
MHOTOAK3EMILISIPHOM JIUTEPATYpPhI».

CymMMapHBIil y4eT BCeX BHJIOB JIOKYMEHTOB, MOCTYMAIONIMX WM BHIOBIBAOIIMX U3 (HOHIA
oubmuoTeku, ocymiectsisiercs B KCY.
KCY Benercs B 3-X yacTsx:
1 gactp — «Ilocryruienne B hoHI;
2 gacth — «BpiObITHE U3 POHIIAY;
3 gactb — «Mtoru aBuxeHus: GoHIY.

BriObiTHE yueOHUKOB W3 doHAA OPOpMIISETCS aKTOM 00 HMCKIOUYEHUH U OTPAKACTCS B
KCYV.

AKTBl Ha crnHcaHue YYeOHUKOB COCTaBISIOTCS B JIBYX OK3EMIUIIpaX, BU3UPYIOTCS
KOMHUCCHEH TI0 CIIMCAHWIO MAaTePHUalbHBIX IICHHOCTEH M YTBEPXKIAIOTCS JUPEKTOPOM
VYupexxnenus. OnuH SK3eMIuiap Imepenaercss B byxranrepuio, BTOpod ocTaercs B
OuOIMOTEKE.

CeeneHus 0 BBIOBIBIIMX Y4eOHHUKAX PETUCTPUPYIOTCS B COOTBETCTBYIOLIUX rpadax BTOPOH
gactu KCV.

I[OKYMGHTI)I, B KOTOPBIX OCYHICCTBIISICTCA YUCT, INOJICKAT IMOCTOSIHHOMY XPAHCHUIO KakK
JAOKYMCHTBI CTpOFOﬁ OTYCTHOCTH.

4. Ucnoub3oBanue yueoHoro ¢ponaa oudanorexku OY

e VueOHUKH, HaXOsIIecs] B ONOIMOTeYHOM (POHTIE,
BBIJIAIOTCS YJalTUMCS0€ecnIaTHO U HA BO3BPATHOM OCHOBe.
e B nepByto ouepenp OMOTUOTEUHBIMU y4€OHUKAMH TI0 OCHOBHBIM
npeaMeTaM 00ecieunBarOTCs CIAEAYIOIINe KaTeropun oOyJaronuxcs (fganee
— JIbTOTHAsI KaTerOpusi):
* JIETH C OTPAaHUYCHHBIMH (PU3NIECKUMHU BO3MOXKHOCTSIMU;
*  OIEeKaeMbIe JETH;
*  JIETH, POJIUTENH KOTOPBIX MOTUOIU BO BpeMsl BOCHHBIX JCHCTBUM;



*  JIeTH, POJUTENN KOTOPBIX IPHHUMANIN y4acTHE B OOEBBIX ACHCTBUIX;
*  JIETH U3 MHOTOJIETHBIX CEMEN;
* JIeTH U3 MaJI00OECIICYeHHBIX CEMEH.

e (OOyuaromuecs, He CIaBLIME 3a MPOLLIBbINA I'0J] ydeOHUKU U Apyrue
KHUTHY,TI0JIy4atoT Y4eOHUKU B MHIMBUYalIbHOM MOPSAJKE, TIOCIIE TOTO KaK
BEPHYT JIOJITH B OMOIINOTEKY.

VYTepsHHbIE U NPUILEIIINE B HETOJHOCTh Y4€OHUKH CIIMCHIBAIOTCS MO aKTy
KOMMCCHEN.

. Cpoxku skcrutyaTtaiuu yueOHukoB onpezaenstorcss CAnllunom, a
takke cootBeTcTBHEM YMK OVY. YueOHHKH, HaXOAIIHECT B
YIOBJIETBOPUTEIBHOM COCTOSIHUU U cooTBeTCcTBYrOmME Y MK, moryr
HCI0JIb30BaThcs Oosiee 4X JieT.

5. Cucrema obecneueHuns yueOHOM JuTEepaTypoii

e ludopmanus o nepeyHe yueOHUKOB, IUIAHUPYEMBIX K UCIIOJIB30BaHUIO B
HOBOM y4e€0HOM TO[y, pazMemniaercs Ha caiite OV, mpenocTaBiseTcs KIaCCHbIM
PYKOBOJIUTEINISM U B YUTATHHOM 3ajie OUOINOTEKH.

e YyeOHUKH BBIJAIOTCS ¥ MPUHUMAIOTCS B OMOIMOTEKE COTIACHO
rpaduky, COCTaBIEHHOMY 3aBEAYIOUIUM OUOIMOTEKOH.
Y4eOHUKHN BBIAAIOTCS 00y4aromeMycsi, Wi 3aKOHHOMY NPEACTaBUTENIO 101 POCIUCH, KaK
MPaBUJIO, HA OJIMH YY€OHBIN To/1. YUeOHUKH, TIO KOTOPHIM 00y4YeHHE BEJETCS HECKOIBKO
JIeT, B KOHIIE Y9€OHOTO Tofia MPOIISIOTCS €Il Ha TOI.

3a KaXAbIH MOTYYCHHBIM YIeOHUK 00yJaronIruecs: paciChIBAIOTCS B sKypHaJie
BbIIAYHY4YeOHUKOB I10 KJIaccaMm.

e  VY4eOHUKHU, yTpaueHHbIE WU TIOBPEXKICHHBIE
00yyarouMMucs, 3aMeHAITCAydeOHUKaMU TOTO K€ aBTOpa U TOTO JKe
roJjia U3JaHus.

e B koHIle yueOHOro roja y4eOHUKH CAAFOTCS B OMOIMOTEKY B Cpok 110 30 mas B
COOTBETCTBUH C IPAPHUKOM, COCTABIICHHBIM OHOJIHMOTEKAPEM.

e B 11e/19X KOHTPOJISI COXPAHHOCTH YI€OHMKOB IIPOBOISATCS PEHIbI 10 Kilaccam
B COOTBETCTBHH C IIJIAHOM PabOThI OMOIMOTEKH.

6. 'pannubl KOMIIETEHTHOCTH YYACTHMKOB peaansanuu [osoxenus.

JupekTop mIKoJIbI

JupexTop OV oTBeuaeT 3a opraHu3amuio padboThl IO CO3aHUI0 U
CBOEBPEMEHHOMY MOTIOJHEHHUIO OMOINOTEUHOTO POH 1A YIeOHUKOB.

KOOpI[I/IHI/IpyeT ACATCIIBHOCTD BCCX YUACTHHUKOB I p€ajin3aliliuv JaHHOT'O ITonoxxenus.

ObecnieunBaeT ycaoBHs Ul MpUOOpeTeHNs, BbIBO3a, XpaHEHUs PoHAA
y4eOHOI TUTepaTyphl.

3amecTHuTeNb JUpPEKTOPa 10 YBP
Cobupaer undopmarmto 06 YMK Ha cnenyromuii yaeOHbIi roa y pykoBoauteneit MO.
EsxxeronHo npenoctasisier qupekropy OV cnucok yueoHukoB st OY Ha cieyronuii

y4eOHbIi roy (rmocine yreepxaeHus deaepanbHOro nepevHs ydeOHUKOB
MunucrepcrBa O0pazoBanus PD).

[lepenaer yTBep A€HHBIH AUPEKTOPOM MepeueHb YUeOHUKOB OMOIMOTEKapIO IS
MOCIEeNYIOEro ohopMiIeHuUs 3aKasa.



KiiaccHblil pykoBOAUTE b

e 3HAKOMHUT POAMTENEH (3aKOHHBIX PEICTABUTENCH) ¢ YUEOHO — METOTUYECKIM
KOMIUIEKCOM Ha HOBBIM yueOHBIN IO/l HA POAUTENBCKUX COOPAHUSX.

e (CBoeBpeMeHHO HHGOPMUPYET OUOTUOTEKAPS O BHIOBITUHN YUAIIErOCs U3 IITKOJIBI,

e OCYHIECTBIISIET PadOTy IO BOCIMTAHUIO Y YYAITHXCS OEPEKHOTO OTHOIICHHUS
K y4eOHUKaM.

e KoHTposmmpyeT coCTOSTHIE YISOHHKOB B KJIACCE U CIICTUT, YTOOBI YUCOHUKHU
OBUIM OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BPAIICHBI B OHOIHOTEKY.

e Hecer 0TBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHUKOB, MOTY4EHHBIX KIIACCOM.

CouuajJbHbINA megaror

* ExeronHo (B CeHTSIOpE) COCTABIISIET CIUCKU JIBTOTHBIX KaTETOPHA 00yJarOIIUXCst
U IpelocTaBisieT ux B oubmanoreky OVY.

bubauorexapn

e EixeroHo MpoBOJUT MOHUTOPHUHI COCTOSTHUS yueOHOTO oHaa Oubnmotexu OY.

e Ha ocHoBe ciiCKOB yueOHUKOB, MOJTYYEHHBIX OT 3aM. TUPEKTOpa, GOopMHUpYyET
3aKa3, COOTBETCTBYIOLMI DenepalbHOMY NEPEUHIO YIEOHUKOB, YUEOHBIX
nporpamm OV ¢ ydeTom yxe UMEIOIHXCS YIeOHUKOB, U3MEHEHHUH YUCIEHHOCTH
yuanuxcs, ooydaromuxces B OY.

e Hampasnser 3aka3 B Otaen o6pazoBaHusi, OPOPMIICHHBIN 110 YCTAHOBICHHOMY
oOpasiry.

e Opraamsyet paboTy ¢ GOHIOM YIeOHHMKOB, 00paOOTKY U CUCTEMATH3HUPOBAHHOE
XpaHEHHe; BbIIavy MO0 KJIaccaM, pHeM Y4eOHHKOB OT KJIACCOB M YUaITHXCH.

e Bener yuyer nmoctynuBIiel yaeOHON JIUTEPATyphI (IO YCTAHOBICHHOM ISl MK OJTBHBIX
oubnmoTek Gpopme), odecreunBaeT MPABIUIILHOE XpaHEHUE H HECET MaTepHaIbHYIO
OTBETCTBEHHOCTH 33 COXPAHHOCTh OMOIMOTEYHOTrO (hOHIa YICOHUKOB.

e Ilpenocrapnser aAMMHUCTPAIMU U NIEAATOTHYECKOMY KOJIJIEKTUBY HH(OPMALIHIO O
coctaBe OMOIMOTEYHOro (POHAA YUeOHUKOB IO KJIaccaM, COCTaBIISIET OTYETHI 110
Mepe TpeOoBaHMS.

e Bezer paboTy COBMECTHO C KJIACCHBIMU PYKOBOJIUTESIMU 10
BOCITUTaHHIO OEPEKHOT0 OTHOIIECHUS K y4eOHOM IuTeparype y
yUYaIINXCA.

e [lpuHHUMaeT B yCTAaHOBJIICHHOM MOPSAKE MEPHI K BO3MEILICHUIO
yiep0a, IPUYMHEHHOTO M0 BUHE M0JIb30BaTeeH

byxraarep
e Bener crouMocTHbIN yueT 6MOIMOTEeYHOTO (POH/A HTKOIBHBIX YUCOHUKOB.
e  E’xeroaHo nmpou3BOJMUT CBEPKY YUEOHOTO (OHIa COBMECTHO ¢ OMOIHOTEKApEM.
e CnuceiBaeT y4eOHUKH, IPHUILIEIINE B HETOHOCTb.

PoauTenu (3aKkOHHBIE MTPEICTABUTENN )0OYyJAIOITUXCS
e obecreunBarOT pedeHKa HEOOXOAUMBIMU PaOOUYUMH TETPAASIMHU, TPOTUCIMHU,
pa3gaToOYHBIMU JUAAKTUYECKUMU MaTepuaiaMu, yaeOHUKaMH-TeTPAIsIMH,
y4eOHBIMU MOCOOHMSAMU 10 (aKyIbTaTUBAMU, CIIEIIKYPCAMH ISl YCBOSHHS UM
0011e00pa30BaTENHLHON MPOrPAMMEI 32 C4eT COOCTBEHHBIX CPEICTB.
e Hecyr maTepuajbHYI0 OTBETCTBEHHOCTDH M BO3MEIIAIOT yIIepO mpu norepe
WINTOpYE y4eOHUKOB B YCTAHOBIIEHHOM TOPSIIIKE.



e Bo3BpamamoT B 0M6J1HOTEKY BCe YUeOHMKH B ClIydae Iepexo/ia yqamierocs
BTEUCHHE (MJIH [0 OKOHYAHHUH) y4eOHOTO To/Ia B Ipyroe oOpa3oBaTebHOE
yUpeKIeHHE 10 oTuHrciaeHus pedenka u3 OV.

Ooyuarwuuecs
e TlomyuatoT y4eOHUKH B IIKOJIBHOW OHOIHOTEKE.
e bepexHO OTHOCATCS K IIKOJIbHBIM y4eOHUKAaM, COOII0OAI0OT paBuiia
10JIb30BaHUSI YYEOHUKAMHU.
e OOyuaromiuecs, He CIaBIINE 3 MPOLUIBINA IOl yUeOHUKU U Ipyriue KHUTH, OIy4aroT
y4eOHUKHU B MHUBHIyaTbHOM MOPS/IKE, TIOCJIE TOrO KaK BEpHYT JIOJITH B OMOIHOTEKY.
o Bospewms Bo3BpalarT yueOHUKH U IpYTHe KHUTU B LEJIOCTH U COXPAHHOCTH.



